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OFFICE OF PRIME RESPONSIBILITY

Any questions or suggestion regarding this policy should be directed to the Human Resources Department.

1.
PURPOSE
The purpose of this policy is to establish the procedures to be followed when rehiring a former Advanced Sciences and Technologies, LLC (AS&T) employee into a division other than the one with which he/she was previously employed, when such rehire occurs within two years of his/her termination.

2.
POLICY

It is the policy of AS&T to:

a. Ensure that a former employee is rehired at an equitable and justified salary level as compared to his/her former co-workers, the market, and his/her new responsibilities.

b. Establish assignments and responsibilities in line with the former employee’s background, experience, and capabilities.

c. Coordinate a rehire action with the last division to which the employee was assigned in order to ensure a smooth and accurate flow of information and management coordination.

3.
RESPONSIBILITIES
The gaining organization must have an AS&T’s rehire action approved by the President/CEO, or his designee, if the following criteria apply:

a. The individual has applied for re-employment within two years of his/her termination date.

b. The rehire action is with a division other than the one with which he/she was previously employed.
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